
Job Description 
Head of School

Reports to: Board of Directors

The Head of School will oversee the K-8 program while also serving the role of Principal for grades 3-8.  The Head of School is responsible for leading Académie Lafayette so that it successfully achieves the mission and vision of the school.   Leading by example, the Head of School establishes a culture of integrity, high expectations, teamwork, and transparency.   Position is on the leadership team working closely with the Director of Operations and K-2 Principal, and maintains accountability to the board of directors. 

SPECIFIC RESPONSIBILITIES

TASK 1:  EDUCATIONAL LEADER of Académie Lafayette
In collaboration with the K-2 Principal and the Director of Operations, the Head of School will provide leadership and direction to staff, including:
· Maintain focus on the school’s mission of French immersion, academic excellence, critical thinking, global citizenship, and diversity 
· Provide instructional leadership that maximizes student achievement
· Develop and implement educational improvement plans in accord with school’s strategic plan 

· Use data effectively to lead instructional/curricular improvement   

· Ensure that a professional development program is provided that supports specific teacher needs 

· Ensure sound development, mapping and implementation of the K-8 curriculum 

· Foster a close relationship with teachers by school-wide visibility, frequent classroom visits, coaching and mentoring, and participation in staff meetings at all levels 
· Ensure a safe and orderly learning environment  
· Work effectively as a leadership team with the K-2 Principal and Director of Operations to ensure overall K-8 program is cohesive and coordinated 
TASK 2:  CHIEF EDUCATIONAL OFFICER of Académie Lafayette
In conjunction with the K-2 Principal and Director of Operations, the Head of School reports regularly to the Board of Directors, including: 

· Attends and actively participates in all board meetings  

· Reports to the school board about the status of programs and student achievement  

· Recommends actions and alternatives to the board for school improvement  
· Ensures board of directors initiatives are implemented and acted upon  
· Informs the board about current trends and developments in education  

TASK 3:  HUMAN RESOURCES
· Works closely with the Director of Operations to recruit and hire instructional staff for grades 3-8
· Sets clear, high expectations for all instructional staff  

· Implements in a fair and consistent manner a teacher evaluation system that emphasizes accountability
· Evaluates the Director of Operations and K-2 Principal 
· Fosters a positive and cooperative team atmosphere 
TASK 4:  COMMUNICATIONS AND COMMUNITY RELATIONS 
· Represents Académie Lafayette and communicates its mission and programs to the school community and the community at large 

· Fosters frequent and open communication between teachers and parents  

· Promotes and encourages parent and volunteer involvement in school programs
· Participates in Parent Association meetings and affairs  
Qualifications:  
· Demonstrated successful leadership in a senior administrative position in a public or private school, preferably but not necessarily as a Head of School, and preferably working with a board 
· Master's degree in school administration
· At least 10 years of teaching experience

· Bilingual in French and English  
· Immersion or bilingual education experience preferred  

· Demonstrated experience in collaborative leadership
· Demonstrated commitment to rigorous accountability requirements 

· Demonstrated experience in leading a successful differentiated instruction program
· Strong interpersonal and team building skills

· Entrepreneurial outlook and charter school commitment

· Agreement with and commitment to the mission, vision, and values of Académie Lafayette
Equal Opportunity Employer
Académie Lafayette is committed to maintaining a work and learning environment free from discrimination on the basis of race, color, religion, national origin, pregnancy, gender, sexual orientation, marital/civil union status, ancestry, place of birth, age, citizenship status, veteran status, political affiliation or disability, as defined and required by state and federal laws. Minority candidates are encouraged to apply.


